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¦ǇŘŀǝƴƎ hŶŎƛŀƭ ϧ !ŶƭƛŀǘŜŘ /ƻƴǘŀŎǘǎ 

aŜƳōŜǊ DǳƛŘŜ 
 

We appreciate your dedication to keeping your organization’s membership contact information updated. Keeping updated 

contact information for Official Roles and other affiliated contacts helps ensure your faculty and staff are aware of all the 

benefits available through your organization’s AACSB Membership. 

Follow the instructions below to update the contacts affiliated with your organization. If you experience any difficulties or 

have any questions, please contact memberupdates@aacsb.edu.  

 

Updating Official Contacts feature via the MyAACSB online is only available to individuals currently holding the official 

designation of Official Representative, Primary Contact, Administrative Assistant, Accreditation Representative, and 

Accounting Accreditation Representative.  

/educators/membership/update-your-information/official-contact-changes
mailto:memberupdates@aacsb.edu
https://my.aacsb.edu/My-Account/My-Profile
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{ŎŜƴŀǊƛƻ нΥ !ƴ hŶŎƛŀƭ /ƻƴǘŀŎǘ ƛǎ /ƘŀƴƎƛƴƎ wƻƭŜǎ ǿƛǘƘƛƴ ǘƘŜ hǊƎŀƴƛȊŀǝƻƴ 
 

3. If the Contact is changing roles but staying at the Organization, update the appropriate fields including Job-

Level, Official Role, and Classification.  

3A. Remember to select the BLANK BOX above the “Official Representative” field if they will not hold an official 

role.  

3B. 
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ϝϝbƻǘŜΥ LŦ ȅƻǳ ŀǧŜƳǇǘ ǘƻ ŀǎǎƛƎƴ ŀ ǊƻƭŜ ǘƘŀǘ ƛǎ ŎǳǊǊŜƴǘƭȅ ŬƭƭŜŘΣ ȅƻǳ ǿƛƭƭ ƎŜǘ ŀƴ ŀƭŜǊǘ ǎǘŀǝƴƎ ȅƻǳ Ƴǳǎǘ ǳƴπ

ŀǎǎƛƎƴ ǘƘŜ ǊƻƭŜ ŬǊǎǘ ōŜŦƻǊŜ ŀǎǎƛƎƴƛƴƎ ƛǘ ǘƻ ŀƴƻǘƘŜǊ ŎƻƴǘŀŎǘΦϝϝ 

 

 

{ŎŜƴŀǊƛƻ оΥ !ǎǎƛƎƴƛƴƎ ŀƴ hŶŎƛŀƭ wƻƭŜ ǘƻ ŀƴ !ŶƭƛŀǘŜŘ /ƻƴǘŀŎǘ 
 

If the person who will hold the Official Role is currently an Affiliated / Un-
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