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We appreciate your dedicaton to keeping your organizaton’s membership contact informaton updated. Keeping updated

contact informaton for OFcial Roles and other aFliated contacts helps ensure your faculty and staf are aware of all the
benefts available through your organizaton’s AACSB Membership.

Follow the instructons below to update the contacts afFliated with your organizaton. If you experience any difFcultes or
have any questons, please contact memberupdates@aacsb.edu.

Updatng OFcial Contacts feature via the MyAACSB online is only available to individuals currently holding the ofcial
designaton of OFcial Representatve, Primary Contact, Administratve Assistant, Accreditaton Representatve, and
Accountng Accreditaton Representatve.
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/educators/membership/update-your-information/official-contact-changes
mailto:memberupdates@aacsb.edu
https://my.aacsb.edu/My-Account/My-Profile
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3. If the Contact is changing roles but staying at the Organizaton, update the appropriate felds including Job-
Level, OFcial Role, and Classifcaton.

3A. Remember to select the BLANK BOX above the “Ofcial Representatve” feld if they will not hold an oFcial
role.

3B.
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If the person who will hold the OFcial Role is currently an AFliated / Un-
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